


Science and Engineering Library Storage and Staging Working Group 

Annual Report, 2007-2008
Members:  Jan Carver, Gwen Curtis, Nancy Lewis, Gus Miller, Mary Molinaro, Cindy Parker, Mary Beth Thomson, Pat Wilson, Mary McLaren, Chair.  

Move RFP Subcommittee members: Jan Carver, Gwen Curtis, Gail Kennedy, Pat Wilson, Mary McLaren, Chair.  
Committee Charge:   To develop a plan for off-site storage and implementation of a consolidated Science and Engineering Library with a focus on the following elements:

· development of a document articulating off-site storage needs including square footage, environmental conditions, service/delivery costs

· design and cost estimates for new entrance to the building

· plans for the close of the International Document Research Collections (IDRC) in summer 2006 and move of materials to storage or other libraries

· plans for the incorporation of collections associated with Chemistry, Engineering, Geology, Maps, Mathematical Sciences, Physics (but subject to the outcome of the design of services working group)

· evaluation and plans for a relocation of the Preservation Reformatting Center within the Addition

Accomplishments: 

· Kept abreast of the work undertaken by the Science and Engineering Library Service Design Working Group.  

· Facilitated the removal of all furniture, shelving, and microform cabinets from the King 3rd floor and the relocation of the planetary scanner to the 5th floor.   

· Formed an ad hoc Move RFP Subcommittee (membership above). Working together with Jim Sutton, Purchasing Division Contracting Officer, members of the subcommittee developed a Request for Proposal (RFP) that was used to select a moving company to be hired to move library collections into the new Science Library.  Following review of submitted vendor proposals, the Move RFP Subcommittee members made its recommendation to the Contracting Officer.   
· Coordinated effort with the library’s Collections and Technical Services Division staff who, together with appropriate selectors, produced a preliminary Merged Inventory database of cataloged materials that will be housed in the new Science Library. This file was sent electronically to interested vendors and was posted on the Purchasing Division’s web site with other Move RFP documents.    

· Assisted in the planning and execution of processes required to pack and send  lesser used portions of the Chemistry/Physics, Geology, and Mathematics Libraries’ collections to Kentucky Underground Storage, Inc (KUSI) for storage. These materials will remain at KUSI and will not be incorporated into the new Science Library. A total of 3,515 cartons of material were sent to KUSI in this endeavor.      

· Considered possible OPAC displays and material retrieval options that might be employed in order to provide timely access to the collections during the course of the move. Input from the Science Library staff will determine final resolution of these issues.     
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