Business Services Quarterly Report

January 1, 2006 – March 31, 2006

Submitted by Pat Lloyd

Finances – at the end of the third quarter, I continue to project a positive balance in our accounts.  Based on these projections, the Dean approved purchase of the following items.  The orders have been submitted and/or are in process at this time.
· Microfilm machines for Young Reference

· Uninterruptible Power Surge for IT

· Book trucks for various departments


· Book returns for Young

SAP Update – During February and March, we spent many hours in preparation for the SAP HR go-live date of April 1, 2006.  Just to mention a couple of SAP HR tasks, vacation/TDL/FML for the staff was converted from our Access database to Excel for uploading into the HR Module.  Once upload was complete, we had to verify the “feed” to make sure everyone’s time entered correctly.  We also had to verify pertinent data such as original hire dates, dates in present position, etc.
We continue to struggle (as do all UK departments) with SAP FI.  There is not a good replacement for the old ledger sheets.  We are able to generate ledgers in the Business Warehouse Reporting System but they do not reflect the true balance so we have to do a comparison against the live system which changes by the minute.   Grant accounts are even more complicated since we must use at least three different screens to derive a balance.  
Between SAP and vacant positions in our office, we have not been able to prepare our regular monthly reports.  We want to improve this as soon as possible.

HR Staffing – Melody Brian accepted the payroll/personnel assistant position.  She and I along with Melissa Barlow and Theresa Yocum worked together to do the time management for Bi-weekly PR07.  I am pleased to report that everyone was paid and we only had one problem with remuneration statements.
Our staff support position has been advertised and we hope to fill it soon.  We look forward to a full staff!!!
