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Access Records Management Department
Department head: 

· Cataloged 30 Haworth/Informaworld e-journals & exported, overlaid/edited 30 corresponding print journals

· Corrected links for and edited records for approx. 75 electronic resources in the Past Masters package; replaced approx. 20 OCLC records where our original cataloging carried wrong and incorrect links 

· Completed JSTOR split holdings project, editing bib and holdings records and relinking item as needed  

· Reviewed, resolved, & completed cataloging for approx. 60 items from old backlogs

· 3 original cataloging records for Lyon county newspapers being microfilmed 

· Began analyzing volumes in ASTM Special Technical Report series for Engineering; completed 30 titles 

· Presented E-Journals cataloging local practices training (1/2 day)

· Presented orientation sessions regarding the Access Records Management Department to:  ARL Fellow, Anissa Ali, and to a group of new Collection Development Librarians. 

· Participated in discussions on the microfilm guides backlog in Reference, sending MCL journals to Storage, sending orphan and unused journals to Storage, the MCL binding backlogs, WorldCat Local holdings, and Owning Library use in Voyager


Cataloging & Metadata Unit 
· Continued to review lists of “no subject headings” records from the “D”,”L”,”Q” and “S” classifications, added headings to Voyager as appropriate 

· Cataloged new e-books from Springer and Oxford Scholarship Online.

· Completed the bulk of the cataloging for Japanese gift books (163 volumes)

· Spent significant time and effort on the ILL Lending Journal Report, cleaning up inaccurate records which cause ILL the most problems

· Continued work on the Engineering dead run list

· Began discussions with Archives to determine best practices for using Archivists’ Toolkit to manage data and produce catalog and other metadata records
· All unit staff participated in the SCCTP workshop “Electronic Serials Cataloging” on August 6-7.  

Statistics for the Cataloging & Metadata Unit include:

· Sent 241 titles to TechPro and received 419 titles from TechPro 

· Completed the processing of 7 federal documents exchange lists, requesting 394  items out of 6691 searched

· Edited records for 305 serial cancellations/closeouts

· Resolved 158 database problems reported by Circulation & ILL

· Editing or creating 5075 bibliographic records; 4349 holdings records; and 268 authority records

· Created 951 item records 


The above numbers include:

· Copy cataloging 2748 titles

· Original cataloging for 145 titles

Special Formats Unit
· In Special, a project was begun to dismantle the card catalog.  Each card is being searched against Voyager, tossed out if the item is there, and filed away for further investigation if it is not.  Of 500 drawers in the card catalog, approximately 30 have been completed.

· The Unit has a new Graduate Assistant this semester.  She will be working in Special Collections with Cindy Cline.  Her responsibilities include assisting with the card catalog dismantling as well as working with SCDP’s collections of broadsides and prints.  She will be collecting information, inventorying, and developing a workflow for processing these items.  
· Gwen Curtis created a LibGuide for the Maps Collection. It can be found at http://libguides.uky.edu/maps.  Gwen is also working on creating a map exhibit for the upcoming Science Library dedication.

· Cataloged a large group of jazz CDs that were received as a gift.
· A new project was started to rectify the LP collection between what is in Voyager, what is in the shelf-list, and what is on the shelf.  In addition, records for LPs that were mistakenly put into the Medical Center owning library in Voyager many years ago are being deleted at the same time.
Special Projects & Database Integrity Unit

Database Integrity/Special Projects 

Unit Coordinator, Nancy Lewis is on sabbatical 

· Corrected location of 707 item records for Acquisitions using a macro

· Withdrew 31 items from Voyager and withdrew 107 items (physical stamping, etc.) to send to Gifts
· Corrected 11 Circulation problems and 8 problems from Storage

· Ran Access reports for:

· 856 removal of “proxyhelp.html...” 

· LP/SLP records – Med Center 
· Items at Remote Storage location on a yl,per mfhd 
· General idea on number of items at mcyl,comp location

· Completed changing location of JSTOR items being transferred to storage using inventory sheets; ran report to clean up stray items
· Using MarcEdit, edited 55,090 bib records (removal of 856 proxyhelp.html – part 1)
· Transferred 36 items from Young Reference or Ready Reference.

· Cataloged Works Progress/Work Project Administration items
· Searched 138 words from typos list, corrected 391 typos. 

Binding & Shelf Prep
· Number of Books Labeled – 2624           

· Number of Books re-labeled - 260

· New Paperbacks Bound (CU) - 4

· New Paperbacks Bound (EC) - 18

· Paperbacks Bound after 1 Circ (CU) - 244

· Paperbacks Bound after 1 Circ (EC) - 400

· Continued working with setting up the new Zebra Printer to have as a backup; still now operational  
· Watson Order Memo was sent out, received and approved. Now waiting for labels to arrive.

· Assembled 67 faux books with CDs, Watson stickers & Call numbers.  This was the majority of the CD backlog.  
· Started rewriting the Labeling Manual.  
· Started binding the backlog of damaged serials (with a few monographs sprinkled in) that currently reside on a “damaged” shelf in the Medical Center Library.  Approximately 75% of these items are being sent to the bindery for rebinding with the remaining 25% being sent to the Conservation Lab for either boxing or simple page tip in.
· Scheduled a meeting of all personnel to be involved in the serials binding project at the Medical Center.
· Held several training sessions including ones for Education and Agriculture.
                
Acquisitions Department
Serials and Monograph Acquisition Units
· With the Medical Center Technical Services staff now a part of Collections and Technical Services, planning has begun in Acquisitions to move print serial check-in to Young in January 2010. In addition, we are moving forward with handling the EBSCO serial renewal for Medical Center and Main Campus.

· Acquisitions staff participated in the training program offered to a group of new Collection Managers.  Kate did a session on the information that Acquisitions needs to place an order, where to find forms and find out how much money you have. Stephanie did a session on electronic resources.

Monograph Acquisitions
· Testing has begun on new software called Jtacq that has the potential to improve acquisitions workflow by providing a way to order from websites, capture that information and then import OCLC records attached to a PO in Voyager. This reduces double keying in a number of areas. She has successfully tested this with the Barnes & Noble site.

· Monograph Acquisitions devoted most of July 2009 to clean up activities. Ordering started up again in late July. With several new collection managers, staff updated various lists and sent out information about how to handle orders, etc. Monograph Acquisitions also worked with the Fine Arts cataloger to tweak our processing instructions and smooth out some workflow issues.

Serials Acquisitions
· Staff spent additional time during August/September training new student assistants. 
· Staff spent a fair amount of time closing out and cleaning up POs from cancellations or format changes completed from 2005-2008 as one final check for completion
· Work continues to coordinate with various units handling and updating Reference material records where needed.

· Staff worked on a project to clear out pending purchase orders. 
· The move of SuDoc current periodicals from Reference to the current periodicals shelves was done. We have received several new SuDoc periodicals that have required setup. This is one of the few growth areas for print periodicals.
· Acquisitions staff processed 120 Federal depository shipments this quarter.  Thomas Pinkerton, the new Federal Documents GA, is working on a project to do final check and update of the MFHD notes.  This is the last piece of current processing that will move to Acquisitions after this project is complete.

· All regular bulk imports were loaded.  Starting in August, Kate worked with Kathryn Lybarger to have her begin doing the one time loads. At this point, Kate still needs to do the server activity which we would like to see automated at a future date.  MARCEdit can be used to make the changes to the records in a more timely and effective manner than the former PERL script methods.

· In her role as academic liaison for Library Science, Kate updated the library science subject page to the new libguide format. In addition, she is working with a special needs student on the LIS602 Thesaurus project.

Electronic Resources

· Answered 183 reference questions.
· Provided 10 document delivery
· Arranged 2 vender representative visits/training sessions
 

Major purchases/cancellations/licenses/trials:

· eBrary trial (now extended through October)

· 8 new NetLibrary health sciences collections  
· Trialed and finalized license for Adams Papers Digital Version
· Finalized license for the upgrade to IEL
· Finalized license for the Palgrave Encyclopedia of Economics

· Began negotiations on the AMA Manual of Style; license is nearly completed and resource has been added to the catalog and the website

· Began negotiations on the Karger e-only license (MCL)

· Purchased Journal of Clinical Oncology archive (MCL)
· Purchased the OSO Econ/Finance update 
· Purchased Nature Materials and signed license addendum

· Purchased Stahl’s Essential Psychopharmacology Online database (MCL)
  

Major activities:  

· Held an electronic resources orientation session for new Collection Managers

· IEEE upgrade to IEL project begun in SFX  
· 19th-Century British Newspapers were tested and activated in SFX; cataloging will receive an SFX export spreadsheet  

· Free e-journals project begun: this target was turned off due to numerous errors when SFX reloaded it earlier in the summer (missing embargo dates, volumes/issues deleted from records, many incorrect links, etc.).  This project will take considerable time to complete, and it is expected that all members of the ER team will participate at various times.  Only unique records will be corrected and reactivated.   
· The Wiley target was updated in SFX to reflect consortium holdings, new titles and dates

· The ER team spent considerable time/effort completing the SFX KnowledgeBase survey

· Continued to work on the “branding” project; adding our welcome banner and/or logo to websites that have not yet been branded
· Paratext was set up as the first new SFX source in some time, but further research will need to be collected in order to determine how/when the GetText button appears
· Josh presented an overview of the new ACCESS database to CTS staff as well as a more detailed version to invited stakeholders
· Continued to modify the ACCESS database and make adjustments as needed to existing spreadsheets to make them more compatible for data transfer
· Records were added for several new electronic MCL resources:  Thieme, Mary Ann Liebert, and Haworth title
Collection Development Department

Financial Services and Gift Units
(Thomson)
· The new Head of Collection Management began August 1st.  Several collections related projects already in the works were discussed for follow through and completion 

· Met with the Lexington Theological Seminary library director
· Met with various collection managers to discuss their serials review projects; compiled the various serials review results and submitted the results to the acquisitions department

· Communicated the serials review results to the academic liaisons and provided an e-mail announcement for the university faculty

· Worked with the business officer on the material budget allocations for FY 2010 and to establish new purchasing procedures for binding and off-site storage

· Documented expenditures for the end of the fiscal year and allocated the new materials budget for FY 2010
· Held a collection managers meeting July 27th
· Provided orientation and training sessions for new academic liaisons
· Provided several collections overview sessions for the ARL Fellows
· Worked with various units on campus including purchasing, IT, and legal on issues impacting collections and technical services
· Met with the Space & Storage Committee to discuss the possible relocation of various collections
· Began discussions with Special Collections to update/create a Special Collections Policy

· Began discussions with Shawn Livingston, the new collection manager for newspapers, to update/create a newspaper collection policy

· Met with the Asia Center staff to discuss current grant funds and their new strategic plan; work continues to provide a detailed collections report to the Asia Center for use in writing various grant applications
· Worked with staff in University purchasing to test a new process for the payment of electronic resource materials

(Martin)

· Received 4,775 donated items/volumes (31 percent increase from same quarter last fiscal year), generating and posting 38 acknowledgement letters in response. Prepared and sent 306 volumes to Better World Books for sale.  Added 529 volumes to Libraries and replaced 26 additional volumes in poor condition.  Discarded 2,872 unneeded or duplicate donated volumes.

· Implemented workflow changes in financial services associated with establishment of reverse purchase orders for binding and off-site storage payments.

· Arranged and hosted campus visit from account representative from YBP Library Services, including individual and group meetings with collection managers.   

· Worked with collection managers and YBP to profile new graduate-level approval plans in Library Science, Sociology, and Education.  Made revisions to approval plan profiles in Anthropology, Education, and Art.  Revised approval plan profiles in hard and life sciences to block Springer titles now owned by the Libraries in electronic format.

· Planned and conducted orientation events for new collection managers.  The first provided general orientation in collection management workflows, policies, procedures, and best practices.  The second oriented new collection managers to the GOBI 3 interface and established fully functional accounts for individual participants.

· Worked with electronic resources librarian to install, advertise, and solicit feedback on product trials for the Adams Papers database and the eBrary content management platform.

· Revised electronic resources request list to reflect new requests and products acquired during the quarter.

· Received, reviewed, and prepared for presentation to Collections Advisory Committee 15 one-time purchase proposals submitted by collection managers.

Federal Depository Unit
· With the help of Cataloging and Metadata staff, we were able to complete the processing of 6 Federal depository exchange lists from 6 of the other 19 depositories in Kentucky this quarter.  Material was requested from 5 of the lists.  42 lists are in process (36 of these are UK Law's KUSI box lists).  We have put a hold on proceeding with the UK Law lists until 2010 or until some problems with the lists have been resolved by Law staff.

· There are still an estimated 300 problem MFHDs for serials with SuDoc locations that need processing note editing before the on-going upkeep of these records is turned over to Acquisitions staff.  Our new GA, Thomas Pinkerton, is currently working on these with Kate Seago.

· The Regional Depository Librarian continued to work with other ASERL libraries on a pilot project to create a "Center of Excellence" here at UK for the WPA.  Special Projects staff have begun to catalog this collection with the help of our new GA.  

· We have begun work on integrating the last batch of boxes of needed Serial Set volumes from the Univ. of Tennessee at Knoxville.  Once these have been processed the Information Alliance Serial Set project will be suspended. 

· Our new GA will be trained to work with LibGuides, and will assist in revising our U. S. Government Publications subject guide.  The revision is complete, but has not been put up on the Libraries website yet.  






