


Science and Engineering Library Storage and Staging Working Group 

Annual Report, 2008-2009
Members:  Jan Carver, Gwen Curtis, Nancy Lewis, Gus Miller, Mary Molinaro, Cindy Parker, Mary Beth Thomson, Pat Wilson, Mary McLaren, Chair and Move Coordinator.  

Committee Charge:   To develop a plan for off-site storage and implementation of a consolidated Science and Engineering Library with a focus on the following elements:

· development of a document articulating off-site storage needs including square footage, environmental conditions, service/delivery costs

· design and cost estimates for new entrance to the building

· plans for the close of the International Document Research Collections (IDRC) in summer 2006 and move of materials to storage or other libraries

· plans for the incorporation of collections associated with Chemistry, Engineering, Geology, Maps, Mathematical Sciences, Physics (but subject to the outcome of the design of services working group)

· evaluation and plans for a relocation of the Preservation Reformatting Center within the Addition

Accomplishment:   Through the combined efforts of staff from numerous UK Libraries departments, along with Physical Plant units (Communications, Electric, Carpentry, Truckling, Recycling and Surplus) and the contracted movers (Hallett Movers) the collections, staff, computer equipment, shelving, and office effects of the former Chemistry / Physics, Geological Sciences, Maps Collection, and Mathematical Sciences libraries were consolidated into a newly renovated Science Library located in the King Building Addition. 

Highlights: 
· Hallett Movers, under the direction of Valarie Feeney, Project Manager, moved the library collections within a period of 4 weeks (October 28 – November 20, 2008). This process included:   

· Measuring collections

· Mapping ranges in new location

· Vacuuming all items in collections

· Tagging collections

· Moving materials

· Interfiling items, volume by volume

· Conducting quality control (reviewing call number order, straightening and facing volumes, checking for shelf fill rate, placing book ends)

· Moving AV cabinets

· Moving map cases

· Additionally, Hallett Movers emptied, broke down, moved and erected a large quantity of shelving formerly in the Chemistry / Physics Library. They also moved shelving parts from the King basement and erected it in the new Science Library location. 
· Utilizing their proprietary software, the library’s cataloging database, and self-generated on-site measurements, Hallett Movers assisted library staff in determining final shelf locations and appropriate fill rates.
· Locations: 

· Monographs, LC class A – Z: 3rd floor

· Bound Journals, LC class A-QC: 3rd floor

· Bound Journals, LC class QD-Z: 4th floor

· Theses: 4th floor

· Current Journals: 3rd floor

· Government Documents: remained where they were on 4th floor (no change) 

· Fill rates

· Monographs: shelve 6 high; fill rate 73%

· Bound Journals, 3rd floor: dead title shelves 80% full; live title shelves 70% full
· Bound Journals, 4th floor: top shelves remain empty, fill rate 70%.  

· The project Move Coordinator sent daily e-mail updates to library and university personnel who held an interest in the project. 
· The Preservation Reformatting Center newspaper collection was relocated to a newly created space on the King, 1st floor.   

· The custom made former Geology Library circulation desk was relocated to the Education Library.

· Locks were installed on the map cases and map copier. 
· Notes were added to the library’s online catalog records providing instructions for retrieval of science library items that were unavailable to patrons during the time of the move.  The Storage Unit Manager retrieved 106 requested items, sending each to a patron-designated location. 
· Library Facilities staff continued cleanup work into January moving collection remnants, office effects and computer equipment. They also dismantled all shelving that remained behind in the vacated libraries and prepared surplus equipment lists prior to its final removal from the premises.
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