Collections Advisory Committee
Annual Report FY 05/06

Members:
Mary Beth Thomson, Chair

Jim Birchfield, Humanities Representative
Brad Carrington, Academic Liaison Department
Jan Carver, Sciences Representative
Ann Fath, Collection Development Department
Kate Seago, Acquisitions Department
Sarah Vaughan, Social Sciences Representative
The Collections Advisory Committee met the first Thursday of each month, from 2:00-4:00 pm.
Discussion Items:
· FY 05/06 budget assumptions and allocations

· Serials Review procedures and timeline for FY 05/06 and FY 06/07
· Procedure for the allocation of endowments

· New spreadsheet of database renewals 

· New electronic resources request spreadsheet
· Over expenditure of several endowment funds

· Book replacement funding

· Interlibrary Loan/Document Delivery and the impact on collection development

· Electronic resource request and purchasing process

· Draft Gift Policy and Procedures
· E-book (NetLibrary) use statistics and collections
· International Documents Research Collection

Action Items:
· Approved endowment fund allocations recommendations for FY 05/06
· Approved recommended materials budget allocations for FY 05/06
· Provided input into the Serials Review processes

· Provided input into the Acquisitions Purchasing Timeline document
· Ranked and approved one-time purchase proposals

· Agreed endowment fund expenditures should continue to be restricted to one-time purchases
· Discussed and reviewed the materials budget during monthly meetings
· Committee members communicated via meetings, email, and telephone to the academic liaisons and collection managers relaying information and obtaining advice that the members in turn brought back to the Collections Advisory Committee.   This cycle assured that collection decisions were not made in a vacuum nor made without proper background information.
· Approved a new Storage Collection Policy 
N:\Collection Development\Policies\storagepolicy121205.doc
· Reviewed a draft Gift Policy document

N:\Collection Development\Gifts\DRAFT Gifts Policy 20060104.doc
· Reviewed a draft of new Gift Processing Procedures 

N:\Collection Development\Gifts\DRAFT Gifts Processing Guidelines 20060104.doc
· Approved sending unwanted gifts to the Better World Book Company as a trial process

· Reviewed draft procedures for requesting electronic resources purchases  N:\Academic Liaisons\DRAFT Procedures for Acquiring Electronic Products.doc
· Reviewed draft procedures for acquiring “free” electronic resources 
N:\Academic Liaisons\DRAFT Procedures for free Electronic Resources.doc
· Approved the Serial Price Increases Guidelines
N:\Academic Liaisons\JOURNAL PRICE UPDATE Guidelines.doc
· Approved the purchase of various new electronic resources

· Approved proposed changes in the International Documents Research Collections 
· Posted monthly committee minutes 

